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1. O6LKe NoNoXeHUs

1.1. NMpaBnna o6MeHa [eNoBbIMM MOJapkaMu W 3HakKamu [1ef10BOro
roctenpummctea B MALAOY  petcknit cag Ne 33 (panee - YupexpaeHue)
(nanee - MpaBuna) paspaboTaHbl B COOTBETCTBUMN C MOMIOXKEHUAMU KOHCTUTYL MM
Poccuiickonn  Pepepaunn, PeaepanbHOro 3akoHa ot 25.12.2008 Ne 273-P3
O NpPOTUBOAENCTBUM KOPPYNLUM» U MPUHATBIMA B COOTBETCTBMU C HUMWU UHLIMU
3aKOHOZaTeIbHbIMW N NOKaNbHbIMW aKTaMMu.

1.2. MpaBuna onpegenstoT eAuHble ANA BCeX PabOTHUKOB YupexpgeHus
TpeboBaHMA K AaPEHNIO U NPUHATUIO AEN0BbIX NOAAPKOB.

1.3. YupexpaeHne MoaaepXXuBaeT KOPropaTUBHYH KynbTypy, B KOTOPOM
[leNoBble MofJapKW, KOpnopatuBHOE TOCTENPUUMCTBO W MNpPeACTaBUTENbCKMeE
MEpPONpPUATAUA paccMaTpuBarOTCA TONbKO KaK WHCTPYMEHT A4 YCTaHOB/IeHMUA
N NOAAEPXAHUA [efIOBblX OTHOWEHUA W Kak nposBieHMe OOLenpuHATON
BEX/IMBOCTU B XO/€e AEATENIbHOCTU YUpexkaeHus.

1.4. YupexgeHne WUCX0QUT K3 TOro, 4YTO [AONTOBPeMeHHble [AenoBble
OTHOLLEHMA OCHOBbLIBAKOTCA Ha LOBEPUN U B3aUMHOM YBaXKeHUW. OTHOLLEHUS, Npu
KOTOPbIX HapyllaeTcs 3aKOH W MPUHUUNLI AEeN0BON 3TUKK, BPeasaT penyTauuu
YupexieHua u YeCTHOMY WMEHW ero paboTHUKOB, M He MOryT o6ecrneynTb
YyCTONUYMBOE [O/TOBPEMEHHOE pa3BUTME YupexieHus. Takoro poga OTHOLUEeHUS
He MOTyT ObITb NMPUEMIEMbI B MPaKTUKe PaboTbl YUpeXaeHus.

15. Oeiictene  [paBun  pacnpocTpaHAeTcs  Ha  BCceX  pabOTHUKOB
YupexaeHus, BHe 3aBUCUMOCTU OT YPOBHSA 3aHMMAeMOI 1OMXKHOCTH.

1.6. aHHble [MpaBuna npecnefyeT cnegytoLine Lenu:

- obecneyeHme eaMHOO6GPA3HOro MOHMMaHWA PoOAM W MecTa [enoBbIX
nogapkoB, [efloBOro roCTENPUMMCTBA, MPeACTaBUTENIbCKMX MEPONPUATUIA B
[EeN0BOW NpaKTUKe YupexaeHus;

- OCYLLLECTBNEHNE  YMPAB/MEHYECKON W  XO3SMCTBEHHOW  AEATENbHOCTU
YupexaeHns UCKIIYNTENbHO Ha OCHOBE Hag/sexawmx HOpM W npasui [enoBoro
noBeAeHns, 6a3MpPyOWMXCA Ha NPUHUKMNAX KayecTBa MNPefoOCTaB/IEHUSA YCNyT,
3alNTbl KOHKYPEHUNKN, HeLOMYLWEeHNA KOH(DIMKTA NHTEPEeCOB;

- OnpefeneHne eanHbIX ANs BCEX PabOTHMKOB YUpexAeHus TpeboBaHMI
K JAPEHUI0 W MNPUHATUIO [enoBbiX MNOAAPKOB, K OpraHuMsaymm wun YyyacTuto
B NPeACTaBUTENIbCKUX MEPONPUATUAX;

- MUHAMU3NPOBAHNE PUCKOB, CBA3aHHbIX C BO3MOXHbIM 3/10ynoTpebieHnem
B 06/1aCTN MogapKoB, NpeAcTaBUTENbCKUX MeponpuaTnini. Hanbonee cepbesHbIMU
M3 TaKWX  PUCKOB  ABMAKOTCA  OMacHOCTbL  NoAKyna M B3ATOYHMYECTBO,
HecnpaBeA/IMBOCTL MO OTHOLUEHUKD K KOHTpareHTam, MPOTEeKLMOHU3M BHYTPU
YupexaeHus.

2. TpeboBaHud, NpeabaBseMble K 4e/IOBbIM NoAapKam
N 3HaKaM [1eN10BOro roctenpunmMcTBa

2.1. PabOTHUKN YupexaeHus MOryT MonyyaTb [AeNoBble NOAAPKU, 3HAKM



[I€N0BOr0 rOCTENPMUMCTBA TOMbKO Ha OQuUManbHbIX MEpPONpUSTUAX, MNpW
YCNOBMM, 4TO 3TO He MPOTMBOPEUUT TpPebOBaHWAM  aHTUKOPPYNLMOHHOIO
3aKOHO/aTeNbCTBA M HacToAWwMM MpaBunam.

2.2. Mojapkn ¥ ycnyru, npuUHUMaeMble WM NpPeAOCTaB/sieMble
YupexaeHnem, nepefaroTcs M NPUHUMAOTCS TOMbKO OT UMEHU YupexieHus B
LLeNIoM, a He KaK Nojapok Mau nepefaya ero oT OTAENbHOro paboTHMKA.

2.3. lenoBble NOAapKu, KOTOPblE PaGOTHUKN OT UMEHU YUpexaeHus moryT
nepeAasaTb APYrUM NuMLaM WKW MPUHUMATb OT APYTMX WL, B CBS3U CO CBOEN
TPYZOBOV [eATeNbHOCTbIO, a TakXe MNpeAcTaBUTENIbCKME pacxofbl Ha [AenoBoe
rOCTENPUMUMCTBO AOMXKHbI COOTBETCTBOBATHL CMEAYHOLLMM KPUTEPUSM:

- ObITb MPAMO CBSI3aHbl C YCTaBHbIMU LENSAMU AeATENbHOCTU YupexaeHus,
nM6o € NamAaTHbIMU Aatamu, t6unesmu, o6LLeHauMoHaNbHbIMK Npa3faHUKaMK,
VHBIMU COBbLITUAMU;

- 6bITb  pasymMHO O0OOCHOBaHHbIMM, COpPa3MepHbIMU U He ABATHCH
npeameTaMn pocKoLu;

- He NpefCcTaBNATb CO6GOW CKPbITOE BO3HarpaxKgeHue 3a ycnyry, Aeicteue
nnn 6e3gencTeme, NONYCTUTENILCTBO MM NOKPOBUTENLCTBO, NPeLOCTaBNeHNE NpaB
WM NPUHATUE OMpefefieHHbIX peleHuid, NMbo MNOonbITKY OKas3aTb B/MAHWE Ha
nony4yarens ¢ MHON He3aKOHHOW UMM HEITUYHOWN Liefbto;

- He co3gaeaTb AN nosyyaTens 06s3aTenbCTBa, CBfA3aHHbIE C  €ro
CNY>XeBHbIM  MONOXEHME WM UCMONIHEHMEM  CNY>XeOHbIX  (BO/HKHOCTHbIX)
006A3aHHOCTEN;

- He co3gaBaTb  penyTayMOHHOrO pucka [ANA  AeNoBOro  UMUKa
YupexpeHusa, paboTHUKOB W MHBIX NUL, B C/lyyae pacKkpbiTUA WHGpopmaLuu o
COBEpLUEHHbIX nojapKax M NMOHeceHHbIX NPeACTaBUTENbCKUX pacxomax;

- He MPOTMBOPEYUTb NpUHLMNAM K TpeboBaHUSAM aHTUKOPPYMNUMOHHOIO
3aKOHOfaTeNnbCTBa Poccuiickon depepayun, [MonoXeHnto 06
aHTUKOPPYNUMOHHON MONUTUKM B YupexpaeHun, KofeKkcy 3TUKM K Cny>XeGHOro
noBefleHNs pPaboOTHUKOB YupexaeHUs Wu O0OLWenpuHATbIM HOpMaM Mopann W
HPaBCTBEHHOCTH,

2.4. [lenoBble NoAapku, B TOM 4YuUC/Ae B BWAe OKasaHWA YyCayr, 3HaKoB
0C060ro BHMMaHUA U y4yacTus B pa3BieKaTe/lbHbIX N aHaIOMMUYHbIX MEPONPUATUAX
He [O/DKHbl CTaBUTb MPUHMMAIOLWLYIO CTOPOHY B 3aBWCUMOE MOJIOXKEHMeE,
NPMBOANTL K BO3HUKHOBEHUIO KaKMX-MO0 BCTPEYHbIX 0653aTeNbCTB CO CTOPOHbI
nonyyartens Uan okasbiBaTb B/IMAHME HA 06BEKTUBHOCTb €r0 AeN0BbIX CYXAEHNI 1
PELLEHNA.

2.5. CTonMOCTb U MNEepuognyHOCTb [AapeHns UK MONYYEeHUA  [enoBbiX
NMoAapKoB M/MNN yyacTua B NPeAcTaBUTENbCKUX MEPONPUATMAX OLHOI0 U TOrO Xe
TPeTbero /nuua [LO/MKHbI  ONpeaensaTbCA  [eN0BOA  HE0O6XOAMMOCTbIO U OblTb
pasyMHbIMMU.

2.6. B KauecTBe MofjapKoB PabOTHUKN YupexAeHuUA [O/HKHbl CTPEMUTHCA
MCNOMNb30BaTb B MaKCMMa/ibHO AOMYCTMMOM KOJINYECTBE C/ly4aeB CYBEHUPbI,
npeaMeTbl U U3L4eNnNa, UMeloLw e CUMBOINKY YUpexaeHus.

2.7. TTopapkn n ycnyrm He [O/DKHbl CTaBUTb MNO4 COMHEHWE UMUK WU



[€N10BYI0 pPenyTaLuio YUpexaeHus uam ero paboTHIKOB.

3. MpaBa 1 0653aHHOCTM PaBOTHUKOB YUpexaeHus npu 06MeHe Aen0BbIMU
nojapkamu 1 3Hakamu [1e/10BOro rocTenpummcTBa

3.1. PaBOTHMKK, NpeacTaBnas MHTEPEChl YUpexKaeHns Uan AencTeys OT ero
UMEHW, AO/MKHbI CO6M0AAaTb TpaHuuUbl AONYCTUMOro MNOBeAeHMA Npu obMeHe
[eN0BbIMU NOAAPKaMUN U NPOSABNEHUN [e/10BOr0 roCcTenpuMMCTBa.

3.2. PabOTHUKN YupexaeHusa Bnpase JapuUTb TPeTbMM NNLAM U Noay4vatb OT
HUX [eNoBble MOJapKW, OpPraHW3oBbIBaTb M y4yacTBOBaTb B MpPeACTaBUTENIbCKUX
MEpPONPUATUAX, €CIN 3TO 3aKOHHO, 3TUYHO N AeNaeTca UCKIUYUTENLHO B [ie/I0BbIX
Lenax, onpefenieHHbIX HacToAWwMMY MpaBunamu.

3.3. Mpn no6bIX COMHEHMAX B MNPABOMEPHOCTU WAW 3TUYHOCTM CBOMX
AENCTBUI  pabOTHUKM  YupexieHnss o006a3aHbl MOCTaBUTb B M3BECTHOCTb
PYKOBOAMUTENS YUpeXxKAeHUA U NPOKOHCY/IbTUPOBATLCA C HUM, Mpexie YeM AapuTb
WA nonyyatb NOAAPKM, YyyacTBOBaTb B TeX WAM MHbIX NpPeacTaBUTENbCKUX
MeponpuATUAX.

3.4. Tlpn  nonyvyeHnn [enoBoro nojapka wWaM  3HakKoB  [eN0BOro
rocTenpumMmMcTea pPaboTHUKM  YupexpaeHus 0643aHbl NpUHUMATL  Mepbl MO
HeoNyLeHNI0 BO3MOXXHOCTM BO3HUKHOBEHUA KOH(PIMKTA NHTEPECOB.

3.5. PabOTHUKN  YuUpexaeHnss He BMpaBe MCMNOMb30BaTb  CAy>KebHoe
NMONIOXKEHWE B INYHbLIX LleNsax, BKAKOYas UCMNOb30BaHMe MMYLLECTBa YUpexaeHus,
B TOM YuChe:

- AN MONy4YeHUs MNOLAPKOB, BO3HArpaXAeHUs W WHbIX BbIrog A1 cebs
NMYHO W SpYyrnx nvy B O0BMeH Ha OKasaHue YupexfeHuem Kakux-nnmbo ycnyr,
OCYLLEeCTBNEHMA MO0 HEOCYLLECTBIEHUA OMpefeneHHbIX AencTBUiA, nepepayn
MH(OpMaLMK,  COCTaBNAKOLWEA  CNYXeBHYH, KOMMEPYECKY  UAW  UHYIO
OXpaHAeMyto 3aKOHOM TaiHy;

- ANA NOMlyYeHUs MnoJapKoB, BO3HArpPaXAeHWs U MHbIX BbIF04 ANA JIMYHO U
APYrMX NuL, B MpoLecce BefAeHUA Aen YupexaeHwus, B TOM 4ucie, Kak o, TaK ”
rnocsne MPOBEAEHUA MNEPEroBOpoB O 3aK/MHYEHUM  TPadKAAHCKO-NPaBOBbIX
[LOFOBOPOB Y MHbIX CLENOK.

3.6. PaboTHMKaM  YupexfieHus He peKOMeHAyeTCs MPUHUMATb UK
nepefapvsaTtb Nogapky 60 ycnyru B N060M BUAe OT TPeTbUX NUL, B Ka4YecTBe
6narofiapHoOCTV 3a COBEPLUEHHYIO YCNYTy WIW LaHHbIA COBET.

3.7. He ponyckaeTcsa nepefaBaTb WM MPUHUMATbL NOLAPKN OT YupexaeHus,
ero paboTHUKOB W NpefcTaBuUTeNleil B BUAE AEHEXHbIX CPeACTB, KaK HalMU4HbIX,
Tak 1 6e3HaNNYHbIX, HE3aBUCUMO OT Ba/lOThl, a TaKXXe B (popMe akuuii, onuMoHOB
WM UHBIX IMKBUAHbLIX LEeHHbIX bymar.

3.8. PabOTHUKN YupexpaeHns [O/MKHbl 0Ka3blBaTbCA OT MPeasoXKeHUN,
NnonyyeHUss NoJapkoB, onnaTbl MX PacxofoB W T.n., Korga Mnofo6Hble AeiCTBUS
MOryT MOBMUATbL WAW CO34aTb BMeYyaT/ieHne O BAUAHUW HA WUCXOA CLENKM,
pesynbTaT NpPoBefeHMA TOPros, Ha NPUHMUMAEMble YUpeXKaeHNeM peLleHuns v T.4.

3.9. PaboTHUKN YupexaeHUs He MpueMaloT Koppynuuu. Tlojapku He



[O/DKHBbI ObITb MCNOMb30BaHbl ANs Aavyu/NONlyYeHUs B3ATOK WAW KOppynuuui B
NOObIX ee NPoABNEHUAX.

3.10. PaboTHMK Yupex[eHnd He BNpaBe npegnaraTb TPETbUM nuuam WUan
NpUHMMaThL OT TaKOBbIX MOAAPKMW, BbINMAaTbl, KOMMeHcauunm W T.M. CTOMMOCTbLIO
cBbiwe 3000 (Tpex Tbicay) pybner nam He COBMECTMMbIE C 3aKOHHON NPaKTUKOM
[eN0BbIX OTHOWEHUWA. Ecnn paboTHUKY YupexaeHUs npegnaraloTcsd nogjobHble
NnojapkM WA  [eHbrn, OH 0653aH HemeLNeHHO 006 3TOM PYyKOBOAWUTENHO
YupexaeHus.

3.11. PabOTHUK YUpex[eHUss KOTOPOMY NPW BbIMOSIHEHUN [LOMKHOCTHBIX
0653aHHOCTEN NpegnaratoTca NOLAPKM WM UHOE BO3HArpaXKeHue Kak B MPsAMOM,
TaKk U B KOCBEHHOM BMfe, KOTOPble CMOCOOHbI MOBAMATL HA MOArOTaB/IMBAEMble
nvnn - NpuHMUMaemble MM peleHus  WAM  0KasaTb  BAMAHWE Ha  ero
nencTene/6e3neicTene, AOMKEH:

- 0TKa3aTbCA OT HUX U HEMELNEHHO YBeAOMUTbL PYKOBOANTENA YUpexaeHus
0 (pakTe NpeanoXeHnsa nogapka (Bo3HarpaxxaeHus);

-0 BO3MOXHOCTM  WUCKMOYAUTb  [asibHewmne KOHTaKTbl C  JINLOM,
npegoXXMBLLMM NOAAPOK WA BO3HArpaXkaeHue, ecinm TO/IbKO 3TO He CBA3aHO CO
CNY>XeO6HON He0O6XOANMOCTbIO;

- C/lyyae, ecnuM noJapoK WAM  BO3HArpaxieHwe He npeacTaBnseTca
BO3MOXHbIM OTK/IOHUTb WAM BO3BPaTUTb, MNepefaTb €ro C COOTBETCTBYHOLLENA
CNy>XebHO 3anncKorW ANA NPUHATUA COOTBETCTBYIOLMX Mep PYKOBOAMTESIO
YupexaeHua u npoLo/mKUTbL paboTy B YyCTaHOB/IEHHOM B YUpeXKAeHWUW nopsgke
Haf, BOMPOCOM, C KOTOPbIM Obl/1 CBA3aH NMOLAPOK MM BO3HArpaXaeHue.

3.12. B cny4yae BO3HMKHOBEHMA KOH(/MKTA WHTEPecoB WM BO3MOXHOCTWU
BO3HWKHOBEHNSA KOHM/IMKTA WHTEPecoB Mpu MoayyeHUU [efioBOro nogapka win
3HaKOB [ie/10BOr0 rocTenpumMMcTBa paboTHUK YupexaeHns 0653aH B MUCbMEHHOWA
(opme yBeLOMWUTb 06 3TOM OLHO W3 [O/HKHOCTHLIX /AL, OTBETCTBEHHbLIX 3a
NPOTUBOAENCTBME KOPPYNuUMM, B COOTBETCTBUW C MNPOLEAYPON pacKpbITuA
KOH(/IMKTa WHTEPECcoB, YTBEPXAEHHOW [10N0XKeHNEM O KOHM/IMKTE WHTEPecos,
MPUHATBLIM B YUpeXkaeHWUW.

3.13. PaboTHUKaM YupexaeHns 3anpeLuaeTcs:

- CaMOCTOATE/IbHO NPUHUMATbL NPELNOXKEHUS OT OpraHu3aunii UM TPeTbux
NNL, O BPYYEeHUM [efioBbIX MOLAPKOB M 006 OKasaHMM 3HaKOB [en0BOro
rocTenpUnUMCTBa;

- NpUHMMaTbL 6e3 corfacoBaHMs C [AUPEKTOPOM YUpexAeHus [efnoBble
nojapkn W 3Haku [efioBOro rocTenpunuMcTBa B XOfe MNpPOBefeHUs [efloBbiX
NneperoBopoB, MNpu 3aKJKYeHUN [OroBOPOB, a TAKXKEe B WHbIX Cryyaax, Korpa
nofo6HblE AENCTBMA MOTYT MOBAUATbL WKW CO34aTb BredvaT/ieHMe 06 UX BAUSHUM
Ha NPUHMMaeMble peLleHuns;

- NPUHMMATL [enoBble NMOAAPKN N 3HAKM [EeN0BOro rocTenpumumMcTBa B X0A4e
npoBeAeHNs TOPros K BO BpPeMa MNPAMbIX MeperosopoB Mpu  3aKIHYeHUU
A0roBopoB (KOHTPAKTOB);

- NpocuTb, TpeboBaTb, BbIHYXAaTb OpraHu3auum AN TPeTbUxX NuL, AapuTb
UM N60 UX POACTBEHHMKAM [en0Bble MOLAPKM W/MAN OKasblBaTb B WX MOMb3y



3HaKW AenoBOro rocTenpuMMCTBa,

- NPUHUMaTL NOAAPKN B BUAE HANIMUYHbIX, 6e3HANNYHbIX AEHEXHbIX CPeACTB,
LLeHHbIX 6yMmar, AparoueHHbIX MeTas/oB.

3.14. YuypexaeHne  MOXeT  MNPUHATb  pewleHne 06  yyacTum B
61aroTBOPUTENIbHBIX MEPOMPUATMAX, HanpaB/IEHHbIX Ha CO3[aHuWe W YMNpoYeHue
nmumxKa YupexgaeHusa. [lpu atom nnaH n GHOMKET y4yacTMs B AaHHbIX
MeponpuATUAX YTBEPXKAAETCA PYKOBOANTENEM YUpeXaeHus.

3.15. B cnyyae OCyW,eCTBNEHWA  CMOHCOPCKUX, 61aroTBOPUTESNbHBIX
nporpaMm  YupexpieHue [AO/DKHO MNpeaBapuTeNbHO  YAOCTOBEPUTLCA,  UTO
npegocTaenseMas  YupexieHuMem NOMOWb He OyaeT  uChnosib3oBaHa B
KOPPYNUMOHHbBIX Uenax UM MHbIM HE3aKOHHbIM MYyTEM.

3.16. Mpn B3aMMOAENCTBUM C NALAMW, 3aHUMAKOLWKUMWU  OO/HKHOCTU
MYHULMNanbHOUCNYXObI, cnepyet PYKOBOACTBOBAaTbLCA HopMamu,
perynnpyrowmnmu 3TMYEeCKMe HOPMbl K MpaBuaa CAy>ebHOro mnoeefeHus
MYHULMUNANbHbIX CNYXaLnX.

3.17. HencnonHeHne Hactoawmx [lpaBun MOXeT CTaTb OCHOBaHWEM
ANA MPUMEHEeHUA K paboTHUKY Mep AWMCUUNIMHAPHOIo, aAMWUHUCTPATMBHOTIO,
Yro/IOBHOTO U rpaXxgaHCKO-NpaBoOBOro Xxapakrepa B  COOTBETCTBUMW C
AEeNCTBYIOLLMM 3aKOHOAATENIbCTBOM.

4. O6nactb NPUMeHeHUS

4.1. Hactoawume TllpaBmna nopgsexar MPUMEHEHUIO BHe 3aBUCUMOCTU OT
TOro, Kakum o06pa3om nepegaroTcs [efioBble MOAAPKW W 3HAKU AenoBOro
rocTenpPUMUMCTBA: HaNpPAMYH UKW Yyepes NocpesHUKOB.

4.2. Hactosawme MNpaBuna aBnatoTca obs3ateflbHbIMU A1 BCeEX PabOTHMKOB
YupexaeHus B nepunof paboTbl B YupexaeHuu.
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